UBND HUYEN PHU THIEN ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
HOI PONG KIEM TRA, Poc lap - Tu do - Hanh phiic
SAT HACH

Phii Thién, ngay <4 thang 3 ndm 2021
sé: A /QPb-HPKTSH

QUYET PINH
Ban hanh Noi quy, Quy ché kiém tra, sat hach
tiép nhan vién chirc vao cong chirc huyén nam 2021

CHU TICH HOI PONG KIEM TRA, SAT HACH

Cén cir Thong te sé 06/2020/TT-BNV ngay 02/12/2020 cua Bo Noi vu vé ban
hanh quy ché t6 chirc thi tuyén, xét tuyén cong chikc, vién chikc, thi ndng ngach cong
chire, thi hodc xét thang hang chirc danh nghé nghiép vién chikc; noi quy thi tuyén,
xét tuyén céng chirc, vién chirc, thi ndng ngach céng chirc, thi hodc xét thang hang
chite danh nghé nghiép vién chirc;

Céin cik Quyét dinh s6 75/0P-UBND ngay 27/01/2021 cia Chi tich UBND
huyén vé viéc thanh ldp Hoi dé‘ng kiém tra, st hach tié}o nhdn vién chirc vao cong
chitc cdp huyén ndm 2021;

Theo dé nghi ciia Uy vién kiém Thu ky Hoi ddng kiém tra, sat hach.
QUYET DINH:

}?iéu 1. Ban hanh kém theo Quyét dinh nay Noi quy, Quy ché kiém tra, sat
hach tiép nhan vién chirc vao cong chirc huyén nam 2021.

Piéu 2. Nai quy, Quy ché nay ap dung cho viéc tiép nhan vién chirc vao cong
chirc huyén nam 2021.

Pidu 3. Hoi ddng kiém tra, sat hach, cac Ban gitip viéc cho Hoi ddng kiém tra,
sat hach, cac to chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky /.
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UBND HUYEN PHU THIEN CONG HOA XA HOQI CHU NGHIA VIET NAM
HOQI PONG KIEM TRA Poc lap -Tw do - Hanh phic
SAT HACH

NQI QUY
Kiém tra, sat hach tiép nhin vién chirc vao cong chire cAp huyén nim 2021
(Ban hanh kém theo Quyet dinh s6 /OD-HDKTSH ngay  /3/2021
cuia Hoi dong kiém tra, sdt hach)

Didu 1. Quy dinh ddi véi thi sinh
1. Phai c6 mat tai phong thi (hodc phong sét hach) ding gio quy dinh. Trang

phuc gon gang, van minh, lich su. Truong hop thi sinh dy thi dén cham qua 30 phit
tinh tir khi bit d4u gi® 1am bai thi thi khdng dugc du thi.

2. Xuét trinh Giy chimg minh nhan dén hodc Thé cén cudc cong dan hogic mét
trong cac loai gidy to tlly thin hop phép khac c6 dén anh d8 giam thi dbi chiéu trude
khi vao phong thi.

3. Ngbi ding chd theo sé bao danh, de Gidy ching minh nhin dan hodc Thé
can cude cong dan hodc mdt trong cac loai gidy to tiry than hop phap khac co dan anh
1én mit ban dé cac giam thi phong thi va cac thanh vién Hoi ddng kiém tra.

4. Chi dugc mang vao phong thi thude ké, bat viét dé 1am bai thi va mét s6 loai
thubc ma thi sinh dy thi ¢6 bénh 4n phéai mang theo; khong dugc mang vao phong thi
dién thoai di dong, may ghi 4m, may anh, may vi tinh, cc phuong tién ky thuat thu,
phét truyén tin, phuorng tién sao luu dir liéu, thiét bi chta dung, truyén tai théng tin

khéac va cac loai giay to, tai liéu c6 lién quan dén ndi dung thi (trir trudng hop dé thi
¢6 quy dinh khéc).

5. Chi str dung loai gidy th1 duoc phat dé 1am bai thi; phai ghi diy da cac muc
quy dinh d6i véi thi sinh trén gidy 1am bai thi.

6. Bai thi chi dugc viét bing m6t loai muc ¢6 mau xanh hodc mau den. Khong
duoc st dung cac loai muc méau khac, muc nhii, myc phdn quang, but chi dé lam bai

thi (trir trudng hop dé thi c6 quy dinh khéc); khéng dugc dénh d4u hodc lam ky hiéu
riéng 1én bai thi.

7. Trir phén ghi bit bugc trén trang phach thi sinh khong dugc ghi ho tén, chit
ky cta thi sinh, chirc danh, tén co quan, hodc cac déu hiéu khéc 1én bai thi.

8. Tuan thi moi hudng dan ciia gidm thi; gifr trdt tuw va khéng dugc hut thudc
hodc st dung chét kich thich trong phong thi.

9. Khéng dugc trao d6i voi nguoi khac trong thoi gian thi, khong duge trao doi
crlay thi, gidy nhép, khéng duoc chép bai hodc nhin bai thi cua thi sinh khac hoac c6
bét ky mot hanh dong gian 14n nao khac. Nghiém cAm moi hanh vi sao chép, truyen

tai thong tin c6 lién quan dén dé thi ra ngoai phong thi hodc nhan théng tin tir ngoai
vao phong thi.

10. Néu cin hoi diéu gi, phai hoi cong khai gidm thi phong thi.



11. Truong hop can viét lai thi gach chéo hodc gach ngang pha‘“m da viét trong
bai thi (trir truong hop d thi cé quy dinh khac).

12. Khong dugc ra ngoai phong thi d6i véi mon thi hodc phén thi c6 thoi gian
thi tir dui 60 phat. PSi véi mén thi viét, chi duoc ra khoi phong thi sém nhét sau 2/3
thoi gian 1am bai thi. Trudng hop nhét thiét phai ra khoi phong thi phai dugc Trudng
ban coi thi giai quyét.

13. Trong thoi gian khong duge ra ngoai phong thi theo quy dinh tai khoan 12
Pidu niy, néu thi sinh ¢6 dau, om bét thudng thi phéi béo cho gidm thi phong thi va
giam thi phong thi phai bao ngay cho Trudng ban coi thi xem xét, giai quyét.

14. Ngimg lam bai va ndp bai cho giam thi phong thi ngay khi giam thj tuyén
bd hét thoi gian lam bai thi. Phai ghi rd tong s6 to gidy thi d& nop va ky vao danh
sach ndp bai thi. Trudng hop khéng lam dugce bai, thi sinh cling phai ndp lai gidy thi.

15. Thi sinh du thi c6 quyén t6 giac ngudi vi pham ndi quy, quy ché véi giam
thi phong thi, thanh vién Hoi dbng thi, thanh vién Ban giam sat.

Pidu 2. Xir Iy vi pham ddi véi thi sinh

1. Khién trach:

Giam thi phong thi 13p bién ban, céng bé cong khai tai phong thi va ap dung
d6i véi thi sinh vi pham mét trong cac 15i sau:

a) Cb ¥ ngdi khong ding ch ghi sé bao danh ctia minh.

b) Trao dbi véi thi sinh khac va da bi nhéc nhé nhung vén khong chp hanh.

¢) Mang vao phong thi dién thoai di dong, may ghi &m, may anh, may vi tinh,
chc phuong tién k thuit thu, phét truyen tin, phuong tién sao luu dir liéu, thiét bi
chira dung, truyén tai thong tin khéc va cac loai gidy to, tai liéu c6 lién quan dén noi
dung thi (trir trudng hop dé thi ¢6 quy dinh khac).

2. Canh cao:

Giam thi phong thi 14p bién ban, cong bd cong khai tai phong thi va ap dung
dbi vai thi sinh vi pham mot trong cac 16i sau:

a) Trao dbi bai lam hozc gidy nhap vdi thi sinh khac.

b) Cho thi sinh khéc chép bai hozic chép bai ctia thi sinh khac.

¢) Sir dung tai liéu, dién thoai di dong, méy ghi &m, may anh, may vi tinh va
cac phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir liéy, thiét bi
chtra dung thong tin khéc trong phong thi (trlr truong hop dé thi c6 quy dinh khac).

3. Pinh chi thi:

Truéng ban sat hach quyét dinh dinh chi thi d6i véi thi sinh vi pham dé bi lap
bién ban véi hinh thirc canh céo nhung van cb tinh vi pham ndi quy thi hodc thi sinh
cb y gy mit an toan, trat tu lam anh huéng dén phong thi. Viéc dinh chi thi duoc
cong bd cong khai tai phong thi.

4. Huy két qua thi:

Cin clr vao bao cdo cua Cha tich Hoi dc‘")ng, nguoi ding dau co quan, don vi ¢6
thim quyén t§ chirc tiép nhén vao céng chirc hity bé két qua thi dbi véi thi sinh vi
pham mgt trong cac 161 sau:



a) Viét, vé& vao to gidy thi nhitng ndi dung khéng lién quan dén noi dung cua
bai thi.

b) Pénh trao bai thi hodc thi hd hodc bi dinh chi thi.

5. Trir diém bai thi:

a) Thi sinh bi khién trach trong phan thi, bai thi, m6n thi nao s& bi trur 25%
tdng sb cau tra 101 ding hodc 25% téng s diém cita phan thi, bai thi, mén thi do.

b) Thi sinh bi canh céo trong phin thi, bai thi, mdn thi nao s& bi trir 50% tong
sb cau tra 161 dang hodic 50% tdng sb diém cta phan thi, bai thi, mén thi do.

c¢) Khi ghép phach va 1én diém, can cir bién ban xi Iy vi pham do giam thi
phong thi lap, Thu ky Héi ddng béo cdo Chi tich Hoi dong xem xét, quyét dinh viéc
trir diém dbi v6i truong hop quy dinh tai diém a, diém b khoéan nay.

6. Thi sinh vi pham ngi quy, quy ché phai bi 14p bién ban, gidm thi phong thi
va thi sinh vi pham cling phai ky vao bién béan. Sau khi 1ap bién ban va cong b cong
khai tai phong thi, giam thi phong thi phai bao céo ngay voi Truong ban sét hach.

Trudng hop thi sinh vi pham khong ky bién ban vi pham thi gidm thi phong thi
mdi hai thi sinh bén canh cing ky x4c nhan su viéc. Truong hop c6 mét trong hai thi
sinh hoiic c4 hai thi sinh dugc moi ky x4c nhén su viéc khong ky bién ban thi giam
thi phong thi van 1ap bién ban va béo cdo Trudng sat hach xem xét, quyét dinh.

7. Thi sinh cb ¥ gdy mét an toan, trit ty Jam anh hudéng dén phong thi, ngoai
vide bi dinh chi, hity két qua thi, tily theo tinh chét, mitc d con bi xir ly theo quy
dinh cua phap luat hinh su.

8. Thi sinh du thi 13 can b, céng chirc, vién chitc néu bi dinh chi thi hodc bi
huy hét qua thi, ngudi dimg diu co quan, don vi ¢ thAm quyén quan 1y xem xét, xur
1y ky ludt theo quy dinh ctuia phap luat vé can bd, cong chirc, vién chirec.

Pidu 3. Quy dinh d6i véi giam thi phong thi

1. Phai c6 mit tai dia diém thi ding gid quy dinh. Trang phuc gon gang, van
minh, lich su.

2. Thuc hién dang chirc trach, nhiém vu dugc giao theo quy ché, ndi quy.

3. Giir trat tu, khong dugc lam viée riéng; khong dugc hut thude; khéng dugc
st dung cac loai do uéng ¢4 ¢on hodc cac chét kich thich; khong dugc st dung dién
thoai di dong, méay ghi 4m, mdy anh, may vi tinh, cdc phuong tién k¥ thuét thu, phat
truyén tin, phuong tién sao luu dir ligu, thiét bi chira dung, truyén tai thong tin khac
trong phong thi, trlr trudng hop gidm thi phong thi kiém k¥ thuat vién sir dung may vi
tinh va cAc thiét bi c6 lién quan déi v6i phin thi, mén thi trdc nghiém trén may vi
tinh.

4. Khdng dugc trao doi riéng véi bét ky thi sinh nao trong thoi gian thi.

Diéu 4. Xit Iy vi pham doi véi can b, cdng chirc, vién chirc tham gia )
chire thi va ca nhén lién quan khac vi pham ndi quy, quy ché

1. Ngudi tham gia t8 chirc tiép nhén vio cdng chire 13 can bd, cong chie, vién
chirc ¢6 hanh vi vi pham néi quy, quy ché ngoai viéc bi dinh chi lam cong tac phuc
vu tiép nhan vao cong chirc con bi xem xét xir Iy ky luat theo quy dinh cua phap lugt
vé can bd, cong chirc, vién chirc.




2. Céan bd, cong chirc, vién chirc khong tham gia t& chirc tiép nhan vao cong
chirc nhung c6 cac hanh vi, nhu: Thi ho; chuyén d& thi ra ngoai; dua 10i giai vao cho
thi sinh; dua théng tin sai l&ch gy anh huéng x4u dén ky thi; gy rdi 1am mat trat tu
tai khu vue thi thi bi xur ly ky luat theo quy dinh cua phap luét vé can bo, cong chire,
vién chure.

3. Ngudi tham gia t chic tiép nhén vao cong chirc va nhimg nguoi co lién
quan khac ma khong phai ]a c4n bd, cong chirc, vién chirc néu ¢6 hanh vi vi pham ndi
quy, quy ché, tiy theo tinh chét, muc d6 bi co quan, don vi hién dang quan ly xem
XEt, quyét dinh hodc béo cao cap c6 thim quyén xem xét, quyét dinh viéc chém duat
hop dbng dang duoc ky két.

4. Ngudi tham gia t6 chuc tiép nhin vao cong chuc va nhitng ngudi co lién
quan khac vi pham ndi quy, quy ché thi ngudi dung diu co quan, don vi co thdm
quyén quan ly khong bd tri dam nhiém nhimg coéng viéc co lién quan dén cong tac tb
chirc tiép nhén vao cong chic tir 01 ndm dén 03 nam ké tir thoi diém co quan, don vi
¢6 thdm quyén ban hanh quyét dinh xir ly ky luat v& hanh vi vi pham néu trén./.



UBND HUYEN PHU THIEN ~ CONG HOA XA HOI CHU NGHIA VIET NAM

HOI PONG KIEM TRA, Poc lap - Tu do - Hanh phuc
SAT HACH
QUY CHE

Kiém tra, sat hach tiép nhan vién chirc vao cong chirc cap huyén nim 2021
(Ban hanh kém theo Quyét dinhs6  / OD-HPKTSH ngay ~ /3/2021
ciia Hoi dong kiém tra, sdt hach)

; Chuong I
NHUNG QUY PINH CHUNG

Pitu 1. Pham vi diéu chinh

Quy ché nay Quy dinh v& dbi tuong 4p dung, ndi dung sat hach va cach tinh
didm sat hach dbi véi viéc tiép nhan vién chirc vao cong chuc cap huyén nam 2021.

Pidu 2. D6i twgng ap dung

1. Nguoi du diéu kién, tiéu chuin d& xem xét tiép nhén vao cong chuc cép
huyén (goi tat la nguoi du tuyen).

2. Hoi ddng kiém tra, sat hach tiép nhén vién chirc vao cong chirc cép huyén
nam 2021.

3. Ban kiém tra sat hach tiép nhan vién chic vao cbng chic cAp huyén ndm
2021.

4. Thii trudng cac co quan cO ngudi duge xem x€t tiép nhan vao cong chic.
Chwong 11
NOI DUNG SAT HACH
Piéu 3. Noi dung, hinh thirc sat hach
1. Noi dung sét hach bao gom:
_ Sat hach trinh 0 hidu biét chung: Hé théng chinh tri, Ludt T4 chirc chinh
quyén dia phuong; Luat Cén bd cdng chirc va cac van ban co 1ién quan.
Sat hach v& nang lyc chuyén mon, nghiép vu: Kién thirc chuyén mén nghiép vu
lién quan dén vi tri viéc 1am can tuyén dung.
o2 Hinh thirc sat hach la Phong vén theo Bo cau hoi va dap an cta Ho1 dong
kiém tra, sat hach chuan bi dé thuc hién viéc sat hach.
Didu 4. Xay dung ciu héi sat hach
_ 1. Cha tich Hoi dong kidm tra, sat hach giao nhiém vu cho céc thanh vién Hoi
ddng xay dyng bd cau hoi sat hach cta vi tri viéc lam can tuyén dung va tién hanh
phé duyét bd cau hoi sat hach.
2. Nbi dung cau hoi sat hach theo Pidu 3 Quy ché nay. Két chu cau hoi sat
hach phai bao dam tinh chinh x4c, khoa hoc. Moi cau hoi sat hach phai co dap an va




thang diém chi tiét. Cau hoi sat hach dugc dong trong phong bi, niém phong va bao
quan theo ché do tai liéu mat va dong thoi ban giao cho Chu tich Hoi dong kiém tra,

sat hach; viéc giao nhéin, mo d2 sat hach déu phai 1ap bién ban theo quy dinh.

Pidu 5. Td chire sat hach

1. Chuén bi tb chirc sat hach

Guri théng béo triéu tap, cu thé v&: noi dung 6n tap, thoi gian, dia didm sat hach
cho nguoi du tuyén.

Truéc ngay sat hach 02 ngay, niém yét danh sach nguoi du tuyén, Quy ché sat
hach va cac van ban lién quan tai dia diém sat hach.

Hoan thanh cac cong tac chuén bi: cac biéu mau, danh sach nguoi du tuyén,
thé cho Hdi dong sat hach (néu co); giay lam bai cta thi sinh,...

r

Hoi ddng kiém tra, sat hach hop dé thong nhét ké hoach, niam quy ché, ndi quy,
nhiém vy, quyén han, trach nhiém cia timg Uy vién Hoi dong.

2. T4 chitc sat hach

Uy vién Ban kiém tra, sat hach dugc phén cong thuc hién~sét hach hudng dan
nguoi dy tuyen chon cau hoi sét hach theo hinh thirc boc tham ngau nhién.

Ngudi dy tuyén lam bai viét va tra 10 cAu hoi sat hach da chon; ngudi du tuyén
chi chon mot dé sat hach, khong dugc thay doi de sat hach.

~ Thoi gian 1am bai kiém tra, st hach: Phong vén (30 phut), tinh tir khi nguoi du
tuyén boc thim cau héi, trong d6: Thi sinh chuén bi ndi dung tra 1oi toi da la 15 phut
va thuc hién viéc tra 101 cau hoi phong van cta cac Uy vién Ban kiém tra, sat hach
trong thoi gian 15 phut.

Timg Uy vién Ban kiém tra, st hach chém diém doc 1ap di véi ce ndi dung
tai Diéu 3 Quy ché nay. Sau khi chdm xong, cac Uy vién Ban kiém tra, sat hach ky va
giri Thu ky Hoi déng tong hop va bao cao Chu tich Hoi dong phé duyét.

Két qua diém sat hach dugc Thu ky Hoi déng tong hop vao bang két qua va
ban giao cho Chu tich Hoi dong kiém tra sat hach.

o Trong treong hop cAn thiét, Chu tich Hoi fiéng kiém tra, sat hach td ct}irc hop
d& thong nhat, rat kinh nghiém trong qua trinh kidm tra, sat hach nguoi du tuyén.
Chwong III
PIEM SAT HACH

Pitu 6. Co ciu diém sat hach

, Téng diém sat h@c;h duoc tinh theo thang diém 100 (Trong do: Kién thic trinh
5 hiéu biet chung 50 diém, Kién thirc nang luc chuyén mén, nghiép vu 50 diém).

Pidu 7. Chém diém sat hach ciia nguoi dyw tuyen

1. Khi chém diem, cac Uy vién Ban kiém tra, sat hach chdm diém doc lap
nhau. Diém cham ghi rd bang s& va chit vao bang diém; néu ¢c6 sira chira thi phai co
chit ky bén canh. Néu diém cua 02 thanh vién chidm chénh léch nhau tir 10%



tré xudng so voi didm ti da thi 14y diém binh quén, néu chénh 1&ch trén 10% so voi
didm téi da thi cac Uy vién kiém tra, sat hach trao d8i dé théng nhat, néu khéng thong
nhét duoc thi bao cao Chu tich Hoi dong kiém tra sat hach quyét dinh.

2. Diém cia ngudi du tuyén 1a tbng diém theo quy dinh Diéu 6 Quy ché nay.

3. Piém sat hach cia nguoi du tuyén 12 didm binh quén cla cac thanh vién Ban
kiém tra, sat hach.

Pidu 8. Xac dinh nguoi tring tuyén
Nguoi trang tuyén phai la nguoi co két qua cao hon lay theo th{r tur tir cao

xuéng thap trong pham vi chi tiéu duoc tuyén chon cua ting vi tri va diém kiém tra,

e

st hach cia ngudi du tuyén dat tir 50 diém tro 1én.

Trudng hop c6 tir 02 ngudi trd 1én co diém bing nhau & vi tri cAn tuyén, Chu
tich Hoi dong kiém tra, sat hach xem xét, quyét dinh.

Chu tich Hoi dong kiém tra, sat hach xéac dinh nguoi trung tuyén va béo céo
Chu tich Uy ban nhén déan huyén xem xét, quyét dinh.

Pidu 9. Giai quyét khiéu nai, t0 cdo
“Chu tich Hoi ddng kidm tra, st hach thuc hién giai quyét don thu khiéu

nai, t& céo theo quy dinh ctia phap luat.

Pidu 10. Luru trir tai lidu

Céac vian ban, tai liéu lién quan dén ky tiép nhén vién chuc vao cong chirc duge
luru trit theo quy dinh hién hanh.

Chuong IV
TO CHUC THUC HIEN

Pidu 11. Hoi ddng kiém tra, sat hach; Ban kidm tra, sat hach, Truong Phong
Nbi vu; Th trudéng cic co quan co lién quan chiu trach nhiém thuc hién Quy ché
nay.

- A r b - n f’\ r r - r \’f r
Pidu 12. Trong qua trinh thuc hién neu co kho khan, vudng maéc, cac co quan,

don vi, ca nhan kip thdi béo céo, kién nghi Uy ban nhén dan huyén (thong qua Phong
Nbi vu) dé xem xét, giai quyet./.






