UBND HUYEN PHU THIEN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG KIEM TRA, Pjc lap - Tu do - Hanh phiic
SAT HACH

Phii Thién, ngay 't thang 3 nam 2021
sé: A8 /QP-HPKTSH

QUYET PINH
Ban hanh Ngi quy, Quy ché kiém tra, sat hach
tiép nhén vién chirc vao cong chirc huyén nim 2021

CHU TICH HOI PONG KIEM TRA, SAT HACH

Cén cir Thong tw s6 06/2020/TT-BNV ngay 02/12/2020 cua B Noi vu vé ban
hanh quy ché 16 chikc thi tuyén, xét tuyén céng chirc, vién chikc, thi ndng ngach cong
chite, thi hodc xét thang hang chirc danh nghé nghiép vién chirc; ngi quy thi tuyén,
xét tuyén cong chikc, vién chirc, thi ndng ngach cong chik, thi hodc xét thang hang
chirc danh nghé nghiép vién chirc;

Cén ctr Quyét dinh sé6 112/QD-UBND ngay 24/02/2021 cua Chu tich UBND
huyén vé viéc thanh lap Hoi dc‘;ng kiém tra, st hach tié'p nhdn cdn b, céng chuec cé})
xd vao céng chikc cdp huyén ndm 2021;

Theo dé nghi cia Uy vién kiém Thu ky Hoi déng kiém tra, sdt hach.
QUYET PINH:

I’)iéu 1. Ban hanh kem theo Quyét dinh niy Noi quy, Quy ché kiém tra, sat
hach tiép nhén can bd, cong chirc cap xa vao cong chirc huyén nam 2021.

) Piéu 2. Noi quy, Quy ché nay 4p dung cho viéc tiép nhan can by, cong chirc
cap x4 vao coéng chirc huyén ndm 2021.

Piéu 3. }Iéi déng kiém tra, sat hach, cac Ban gitp viéc cho Hoi ddng kiém tra,
sat hach, cac t6 chirc, ca nhan c6 lién quan chju trach nhiém thi hanh Quyét dinh nay.

Quyét dinh c6 hidu luc thi hanh ké tir ngay ky./.

Noi nhén: | QH[”] TICH HOI PONG
- Nhur diéu 3; v Ex JEI— ? /

- Thudng tryc Huyén ty; \ j /

- Thuong tryc HDND huyén;

- Chu tich, caic PCT UBND huyén;
- Hoi dong KTSH;
-Luu: VT.

\‘:\\ l@j‘iﬁh Vin Sang
~Chu tich UBND huyén






UBND HUYEN PHU THIEN CQNG HOA XA HOI CHU NGHiA VIET NAM
HOI PONG KIEM TRA Djc 13p -Ty do - Hanh phiic
SAT HACH

NQI QUY
Kiém tra, sat hach tiép nhén cin bd, cong chire chp xa
vao cong chirc cap huyén nim 2021
(Ban hanh kém theo Quyét dinhs6  /OD-HDKTSH ngay  /3/2021
cua Héi dong kiém tra, sdt hach)

Pi¢u 1. Quy dinh d5i véi thi sinh

L. Phai c6 mit tai phong thi (hojic phong sat hach) diing gi0 quy dinh. Trang
phuc gon gang, vin minh, lich si. Truomg hop thi sinh dy thi dén chdm quéa 30 phat
tinh tir khi bit dAu gid 1am bai thi thi khéng duoc dy thi.

2. Xuit trinh Gidy chitng minh nhan dan hodc Thé cin cuéc cong dan hoiic mot
trong céc loai gidy t& tily than hop phap khic c6 dén anh d2 gidm thi dbi chiéu trude
khi vao phong thi.

3. Ngéi diing ch theo sé béo danh, d Gidy chimg minh nhén dan hofic Thé
can cude céng dan hogic mdt trong céc loai gidy t tity than hop phép khic c6 dan dnh
1én mit ban d€ cac giam thi phong thi va céc thanh vién Hai dong kiém tra.

4. Chi duoc mang vao phong thi thuée ké, bit viét d 1am bai thi va mdt s loai
thubc ma thi sinh du thi c6 bénh 4n phai mang theo; khéng dugc mang vao phong thi
dién thoai di dong, mdy ghi 4m, mdy anh, may vi tinh, cdc phuong tién k¥ thujt thu,
phat truyén tin, phuong tién sao hru dir liéu, thiét bi chira dyng, truyén tai thong tin
khéc va cac loai gidy té, tai liéu c6 lién quan dén ndi dung thi (trir trudng hop dé thi
cd quy dinh khic). - . ,

5. Chi sir dung loai giay thi dugc phét d& lam bai thi; phai ghi ddy & cac myc
quy dinh d6i véi thi sinh trén gidy 1am bai thi. | o

6. Bai thi chi dugc viét b%ng mét loai muc c6 mau xanh hoic mau den. Khoéng
dugce sir dung cic loai muc mau khac, myc nhii, muc phan quang, bat chi dé 1am bai
thi (trlr tredng hop dé thi c6 quy dinh khac); khong duoc dénh diu hoic 1am ky hiéu
riéng 1én bai thi.

7. Trir phn ghi bt budc trén trang phach, thi sinh khéng dugc ghi ho tén, chir
ky ctia thi sinh, chirc danh, tén co quan, hoic c4c ddu hidu khac 1én bai thi.

8. Tuén thi moi hudng dan ciia gidm thi; gifr trat ty va khéng dugc hit thube
hojc sir dung chét kich thich trong phong thi. . |

9. Khdng duogc trao dbi véi ngudi khic trong thoi gian thi, khong dugc trao dbi
gidy thi, gidy nhap, khong dugc chép bai hoic nhin bai thi cia thi sinh khac hodc ¢
bét ky mét hanh d6ng gian 14n nao khac. Nghiém cAm moi hanh vi sao chép, truyén
tai théng tin c6 lién quan dén ¢ thi ra ngoai phong thi hofic nhan thdng tin tir ngoai
vao phong thi.



10. Néu cin hoi didu gi, phai hdi cong khai gidm thi phong thi.

11. Trudng hop ci:‘m viét lai thi gach chéo hodc gach ngang phén da viét trong
bai thi (trir trudng hop de thi ¢ quy dinh khéc).

12. Khéng dugc ra ngoai phong thi d&i v&i mén thi hodc phén thi c6 thdi gian
thi tir dudi 60 phut. Doi véi mén thi viét, chi dugc ra khéi phong thi sém nhat sau 2/3
thoi gian 1am bai thi. Truong hop nhét thiét phai ra khoi phong thi phai dugc Trudng
ban coi thi giai quyét. _

_ 13. Trong thoi gian khong dugc ra ngoai phong thi theo quy dinh tai khoan 12
Piéu nay, néu thi sinh c6 dau, &m bat thuong thi phai bo cho giam thi phong thi va
giam thi phong thi phai béo ngay cho Truong ban coi thi xem xét, gidi quyet.

14 Ngimg lam bai va ndp bai cho giam thi phong thi ngay khi gidm thi tuyén
bé hét thoi gian 1am bai thi. Phai ghi rd tong sO t0 giay thi 43 ndp va ky vao danh
 séch ndp bai thi. Truong hop khdng 1am duge bai, thi sinh ciing phai ndp lai gidy thi.

15. Thi sinh du thi c6 quyén 6 gisc ngudi vi pham ndi quy, quy ché véi gidm
thi phong thi, thanh vién Hoi dong thi, thanh vién Ban giam sat.

Pilu 2. Xir Ij vi pham d6i véi thi sinh

1. Khién trach:

) Giam thi phong thi lap bién ban, cong bb cong khai tai phong thi va ap dung
doi vai thi sinh vi pham mét trong cac 161 sau:

a) C ¥ ngdi khong ding cho ghi s6 bao danh ctia minh.

b) Trao dbi véi thi sinh khéc va da bi phéc nho nhung van khéng chip hanh.

¢) Mang vao phong thi dién thoai di dong, may ghl 4m, may anh, may vi tinh,
cac phuong tién k¥ thust thu, phét truyen tin, phuong tién sao hru dir ligu, thiét bi
chira dyng, truyén tai thong tin Kkhac va céc loai gidy to, tai ligu co lién quan dén noi
dung thi (trir trudng hop dé thi c¢6 quy dinh khac).

2. Canh cao: |

~ Giam thj phong thi 14p bién bén, cong bb cong khai tai phong thi va 4p dung
d5i véi thi sinh vi pham mot trong cac 161 sau: ' -

a) Trao ddi bai lam hodc gidy nhép véi thi sinh khéc.

b) Cho thi sinh khac chép bai hogc chép bai clia thi sinh khac.

¢) Sir dung tai li¢u, dién thoai di dong, may ghi am, may anh, may vi tinh va
céac phuong tién k¥ thuit thu, phét truyén tin, phuong tién sao luu dir liéu, thiét bi
chira dung thong tin khac trong phong thi (trir trudmg hop d2 thi c6 quy dinh khac).

3. Pinh chi thi:

Truémg ban sat hach quyét dinh dinh chi thi 45i véi thi sinh vi pham da bi 18p-
bién ban véi hinh thirc canh céo nhung vin cb tinh vi pham ndi quy thi hoc thi sinh
cb y ghy mét an toan, trat ty 1am anh huong dén phong thi. Viéc dinh chi thi dugc
cong bd cong khai tai phong thi.

4. Hiy két qua thi:




Cén cit vao béo céo ctia Chu tich Hoi dong, ngudi dimg diu co quan, don vi c6
tham quyén t§ chirc tiép nhan vao céng chirc hiy bo két qua thi ddi véi thi sinh vi
pham mét trong céc 16i sau:

a) Viét, vé vao t gidy thi nhitng ni dung khéng lién quan dén néi dung cua
bai thi. :

b) Danh trao bai thi hodc thi ho hoic bi dinh chi thi.

5. Trr diém bai thi:

a) Thi sinh bi khién trach trong phin thi, bai thi, mén thi nio s& bi trir 25%
tong s6 cau tra 15 diing hodic 25% tong sb diém ciia phén thi, bai thi, mén thi 6.

b) Thi sinh bi canh c4o trong phn thi, bai thi, mén thi nao s& bi trir 50% tdng
sb cu tra 1o diing holic 50% tdng s6 didm ciia phin thi, bai thi, mén thi d6.

c) Khi ghép phéch va 1én diém, cin ci bién ban xir Iy vi pham do giam thi
phong thi 18p, Thu ky Hoi dong béo cdo Chi tich Hoi dong xem xét, quyét dinh viéc
trir diém d6i voi trudng hop quy dinh tai didm a, didm b khoan ndy.

6. Thi sinh vi pham ndi quy, quy ché phai bi 1ap bién ban, giam thi phong thi
va thi sinh vi pham ciing phai ky vao bién ban. Sau khi lap bién ban va cong bb cong
khai tai phong thi, gidm thi phong thi phai béo cdo ngay véi Trudng ban sat hach.

Trudng hop thi sinh vi pham khéng ky bién ban vi pham thi gidm thi phong thi
moi hai thi sinh bén canh cling ky x4c nhén sy viéc. Trurong hop cé mét trong hai thi
sinh ho#ic cé hai thi sinh dwgc moi ky x4c nhan su viéc khéng ky bién ban thi giam
thj phong thi van 14p bién ban va béo c4o Trudng sat hach xem xét, quyét dinh.

7. Thi sinh ¢ y gay mat an toan, trit tr 1am anh huéng dén phong thi, ngoai
viéc bi dinh chi, hiy két qua thi, tiy theo tinh chét, muc dd con bi xir 1y theo quy
dinh ciia phép luat hinh su.

8. Thi sinh duy thi 14 cén b, cdng chitc, vién chirc néu bj dinh chi thi hoic bi
hity hét qua thi, ngudi dimg dAu co quan, don vi ¢ thim quyén quan 1y xem xét, xir
ly ky luit theo quy dinh ctia phap lust vé can bg, cong chirc, vién chic.

Diéu 3. Quy dinh d6i véi giam thi phong thi |

1. Phai c6 mat tai dja diém thi ding gi& quy dinh. Trang phuc gon gang, vin
minh, lich sur. '

2. Thuc hién ding chirc trach, nhiém vu dugc giao theo quy ché, ndi quy.

3. Gitr trét tyr, khong dugc 1am viée riéng; khong dugc hit thudc; khong duge
sir dung céc loai d6 udng c6 cdn hoic cic chét kich thich; khong dugc st dung dién
thoai di dong, mdy ghi &m, may anh, mdy vi tinh, cac phwong tién k§ thudt thu, phét
truyén tin, phuong tién sao luu dir liéu, thiét bj chira dung, truyén ti théng tin khac
trong phong thi, trir truong hop giam thi phong thi kiém k§ thuét vién sir dung may vi
tinh va céc thiét bi c6 lién quan dbi véi phin thi, mén thi tric nghiém trén may vi
tinh.

4. Khéng dugc trao ddi riéng véi bat ky thi sinh ndo trong thoi gian thi.

Diéu 4. Xir Ij vi pham a6i véi can bd, cong chirc, vién chirc tham gia tb
chire thi va ci nhén li¢n quan khac vi pham ndi quy, quy ché



1. Ngudi tham gia td chirc tiép nhén vao cong chuc la c4n bd, cong chirc, vién
chirc ¢6 hanh vi vi pham néi quy, quy ché ngoai viéc bi dinh chi 1am céng tac phuc
vu tiép nhén vao cong chirc con bi xem xét xir Iy ky luét theo quy dinh cia phap luét
vé cén bd, cong chirc, vién chic.

2. Can bd, cong chirc, vién chic khong tham gia td chirc tiép nhén vao cong
chirc nhung c6 cac hanh vi, nhu: Thi hg; chuyén dé thi ra ngoai; dua loi giai vao cho
thi sinh; dua thong tin sai léch gdy anh hudng xéu dén k thi; gay r6i 1am mat trat tu
tai khu vurc thi thi bi xit Iy ky lujt theo quy dinh cia phap luat vé can bd, céng chiic,
vién chuc.

3. Nguoi tham gia t& chirc tiép nhan vao cong chirc va nhimg nguoi co lién
quan khéc ma khong phai 1a can bd, cong chire, vién chirc néu cé hanh vi vi pham ndi
quy, quy ché, tiy theo tinh chit, mirc o bi co quan, don vi hién dang quan ly xem
xét, quyét dinh hodc bao cao cép c6 thAm quyén xem Xét, quyét dinh viéc chim dirt
hop dong dang dugc ky két. '

4. Ngudi tham gia t& chirc tiép nhan vao cdng chic va nhimg nguoi co lién
quan khéc vi pham ndi quy, quy ché thi ngudi dimg diu co quan, don vi co thim
quyén quén ly khong bd tri dam nhiém nhiing cong viéc c6 lién quan dén cong tac tb
chirc tiép nhin vao cong chire tr 01 nim dén 03 nim k& tir thoi diém co quan, don Vi

\ r

c6 thAm quyén ban hanh quyet dinh x1r Iy ky luét vé hanh vi vi pham néu trén./.



UBND HUYEN PHU THIEN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
HOQI PONG KIEM TRA, Péc 13p - Tur do - Hanh phiie
SAT HACH

QUY CHE
Kiém tra, sat hach tiép nhan can bg, cong chirc cip xi
vao cong chirc cap huyén nim 2021
(Ban hanh kém theo Quyét dinh so / OP-HDKTSH ngay  /3/2021
ctia Hoi dong kiém tra, sat hach)

5 Chuong 1
NHUNG QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh o

Quy ché nay Quy dinh ve ‘861 tuong ap dung, noi dung sat hach va cach tmh
didm sat hach dbi véi viéc tiép nhan can bd, cong chirc cap xa vao cong chirc cp
huyén nam 2021.

Diéu 2. Pdi twgng ap dung

1. Ngudi da didu kién, tiéu chudn d& xem xét tiép nhan vio cong chic cép
huyén (goi tit 13 nguoi du tuyén).

%. Hoi dong kiém tra, sat hach tiép nhén can bd, cong chirc cép X3 vao cong
chirc cap huyén nam 2021.

3. Ban kiém tra st hach tiép nhan c4n bd, céng chirc cp xa vao cdng chirc cip
huyén nam 2021.

4, Thu trudng cac co quan c6 ngudi duge xem xét tiép nhén vao cong chirc.
Chwong 11
NOI DUNG SAT HACH
Diu 3. Ndi dung, hinh thirc sit hach
1. Noi dung sat hach bao gém:
_ Sét hach trinh 49 hieu biét chung: Hé théng chinh tri, Lujt TS chic chinh
quyén dia phu‘ong, Luit Can bd cong chitc va cac vin ban c6 lién quan.
Sat hach vé nang luc chuyen mdn, nghiép vu: Kién thirc chuyén mén nghiép vu
lién quan dén vi tri viéc 1am can tuyén dung.
_ 2. Hinh thitc sét hach 13 Phong van theo B cdu héi va dap an cia Hoi dong
kiém tra, sit hach chuén bi dé thuc hién viéc sat hach.
Piéu 4. Xay dyng ciu héi sat hach
1. Chu tich Hoi dong kiém tra, sat hach glao nhi¢m vu cho céc thanh vién Ho1

dbng xay d\,mg bd cau héi sat hach cia vi tri viéc lam can tuyén dung va tién hanh
phé duyét bd ciu héi sat hach.



2. Nbi dung cau héi sét hach theo Diéu 3 Quy ché nay. Két cu cau hoi sat
hach phai bao dam tinh chinh x4c, khoa hoc. Mbi cau héi sét hach phai c6 dap an va
thang diém chi tiet. Cau hoi sat hach dugc dong trong phong bi, niém phong va bao
quén theo ché d6 tai liéu mét va dong thm ban giao cho Chu tich Hdi dong kiém tra,
sat hach; viéc giao nhin, mé dé sat hach déu phai 1ap bién ban theo quy dinh.

Ditu 5. Té chirc sat hach

1. Chuén bj td chirc sat hach

Giri thong bao triéu tap, cu thé vé: ndi dung on tap, thdi gian, dia diém sat hach
cho ngudi du tuyén.

Trude ngdy sat hach 02 ngdy, niém yét danh sach ngudi du tuyén, Quy ché sit
hach va cac vin ban lién quan tai dia diém sat hach.

Hoan thinh céc cdng tic chudn bi: cic bidu m3u, danh sich ngudi du tuyén,
thé cho Hbi ddng sat hach (néu cd); gidy lam bai clia thi sinh,...

Hoi déng kiém tra, sat hach hop dé théfmg nhét ké hqach, nam quy ché, ndi quy,
nhiém vu, quyén han, trich nhiém cta timg Uy vién Hoi dong.

2. T chirc sat hach

Uy vién Ban kiém tra, sat hach dugc phan cdng thuc hién sat hach hudng dan
ngudi dy tuyén chon céu héi sat hach theo hinh thirc boc thim ngau nhién.

Ngudi dy tuyén 1am bai viét va tra 1o cau hoi sat hach di chon; nguoi du tuyén
chi chon mot d€ sat hach, khong dugc thay ddi dé sat hach.

_ Thoi gian 1am bai kiém tra, sat hach: Phong vén (30 phut), tinh tir khi ngudi du
tuyén boc thdm céu hoi, trong d6: Thi sinh chuan bi ndi dung tré 10i toi da 1a 15 phut
va thyc hién viéc tra 16i cau héi phong van cua céc Uy vién Ban kiém tra, sat hach
trong thoi gian 15 phut.

Timg Uy vién Ban kiém tra, st hach chim diém ddc 14p d6i véi céc ndi dung
tai Piéu 3 Quy che nay. Sau khi cham xong, cac Uy vién Ban ki€ém tra, sat hach ky va
giri Thu ky Hoi dong tong hop va bao cao Chu tich H6i dong phé duyét.

Két qua diém st hach dugc Thu ky Héi ddng téng hop vao bang két qua va
ban giao cho Chu tich Hoi dong kiém tra sat hach.

. Trong trudng hop cin thiét, Chu tich Hoi fiéng kiém tra, st hach t& chire hop
dé théng nhit, rit kinh nghiém trong qua trinh kim tra, sat hach nguoi du tuyén.
Chwong 11T
PIEM SAT HACH

Pitu 6. Co ciu diém sit hach

Téng diém sét hach duoc tinh theo thang diém 100 (Trong do: Kién thirc trinh
5 hiéu biét chung 50 diém, Kién thirc ning lyc chuyén mon, nghiép vu 50 diém).

Pidu 7. Chim diém sat hach ciia ngwdi du tuyén



1. Khi chdm diém, céc Uy vién Ban kiém tra, st hach chim diém ddc 1ap
nhau. Didm chim ghi & bing s6 va chir vao bing diém; néu c6 sira chita thi phai c6
chir ky bén canh. Néu diém cia 02 thanh vién chdm chénh léch nhau tir 10%
tr& xudng so v6i diém t6i da thi 1y diém binh quan, néu chénh 1&ch trén 10% so véi
didm tdi da thi cac Uy vién kiém tra, sat hach trao 451 @& théng nhét, néu khong thong

nhit dugc thi bao cao Chu tich Hoi dong kiém tra sat hach quyét dinh.
2. Diém ctia ngudi dy tuyén 12 tdng diém theo quy dinh Piéu 6 Quy ché nay.

3. Diém sét hach cha ngudi dy tuyén 12 diém binh quan cua céc thanh vién Ban
kiém tra, sat hach.
Didu 8. Xac dinh ngudi tring tuyén
~ Ngudi tring tuyén phai 12 ngudi c6 két qua cao hon lay theo thi ty tir cao
xuong thép trong pham vi chi tiéu duge tuyén chon ciia timg vi tri va diém kiém tra,

sét hach ciia ngudi du tuyén dat tir 50 diém trds 1én.
Trumg hgp c6 tir 02 ngudi trd 1én ¢ diém bing nhau & vi tri can tuyén, Chd
tich Hoi dong kiém tra, sat hach xem xét, quyet dinh.

Chu tich Hoi ddng kidm tra, st hach xéc dinh ngudi tring tuyén va bao céo
Chi tich Uy ban nhan dén huyén xem xét, quyét dinh.

Pidu 9. Giai quyét khiéu nai, t0 cio
_Chi tich Hoi ddng kidm tra, sit hach thyc hién giai quyét don thu khiéu
nai, t& céo theo quy dinh ciia phap luét.
Pidu 10. Luru trir tai li¢u
Céc vin ban, tai liu lién quan dén ky tiép nhan cén bd, cong chire vao cong
chirc duge lru trit theo quy dinh hién hanh.

Chwong IV
TO CHUC THU'C HIEN

Pidu 11. Hi ddng kidm tra, sat hach; Ban kiém tra, sét hach, Truong Phong
Noi vu; Thi trudng cac co quan c6 lién quan chiu trach nhiém thuc hién Quy ché
nay.

Pidu 12. Trong qua trinh thuc hién néu c6 kho khin, vudng méc, cc co quan,
don vi, ca nhan kip thoi béo céo, kién nghi Uy ban nhén dén huyén (thong qua Phong
Noi vu) d xem xét, giai quyét./.






